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Government of Anguilla 

	JOB DESCRIPTION - 2

	JOB TITLE:    Prison Officer


	The Governor’s Office
	DEPARTMENT

H M Prison
	SECTION


	UNIT



	GEOGRAPHIC LOCATION

The Valley


	TITLE OF IMMEDIATE SUPERVISOR


Prison senior officer

	      JOB FUNCTION
To ensure the safe custody of persons committed by the courts of the country and protect members of the public that come into contact with the prisoners.


	A.     KEY DUTIES

1. Receive warrants and take into custody mentally ill patients and prisoners for criminal or civil convictions.

2. Search all prisoners entering or leaving the prison.

3. Supervise prisoners on indoor or outdoor work assignments, recreation, religious services and educational activities.

4. Lock and unlock prisoners’ cells at prescribed times.

5. Inspect all locks, bars, bolts, fencing and security appliances to ensure compliance with prison regulations, procedures and practices.

6. Ensure the safekeeping and custody of prison keys and equipment.

7. Screen visitors and articles entering and leaving the prison.

8. Supervise prisoners at meal times and ablutions.
9. Supervise prisoners taken to medical and health facilities to ensure the safety of the inmate and the public from violent acts.
10. Facilitate meaningful communication between prisoners and family members in keeping with the Prison polices, rules and regulations.
11. Dispense medication properly to prisoners as required and ensure that they maintain proper standards of personal hygiene.

12. Ensure the protection of life and property in the event of uprisings, disturbances, natural disasters or other emergencies.

13. Maintain daily Log Book and Occurrence Diary.

14. Attend all parades, meetings, and training sessions apart from normal duties as directed by the Prison Superintendent or any other Officer acting on his behalf.

15. Deal professionally with aggressive and violent prisoners, their relatives or the public.
16. Ensure that all inmates and visitors to the establishment comply with the Prison rules and procedures.

17. Take necessary measures to ensure the safety of staff and public during the escort of violent and aggressive prisoners.

18. Prevent the ill treatment of mentally ill and other vulnerable inmates.

                  EXPECTATIONS

19. Strive consistently to provide excellence in customer service in the public sector.

20. Initiate new ways of doing things and embrace and contribute to change.
21. Embrace the use of ICT to improve services offered to customer.

22. Live the attributes of the Leadership Statement.

23. Foster a culture of teamwork and collaboration.

24. Participate in disaster management activities designed to prepare for, mitigate against and respond to disaster events.

25. Perform other related duties as required by the job function. 
JOB TITLE:    Prison Officer



	B. RESOURCES
TOOLS, EQUIPMENT, MACHINERY AND MATERIALS:
Vehicle
Handcuffs
Keys

Baton

Shield

Fire and Security equipment

Communication Equipment

	 C.      KEY AUTHORITIES
Authorised to
1. Monitor and supervise prisoners in all activities.

2. Check prison security equipment for proper working order and condition.

3. Screen and check visitors and articles entering the prison.

4. Take measures to protect life and property in emergencies. 
5. Maintain custody of assigned equipment.
6. Restrain aggressive and violent prisoners.
D. PERSONAL QUALIFICATIONS
Minimum entry requirements of three (4) CSEC passes or the equivalent including English. Applicants who do not have the minimum entry requirements but presents evidence of having completed secondary education or having three (3) years experience in a similar or related job may also be considered.  Training in custodial and security management will be an asset.

This document is intended to reflect key requirements related to the principal functions of your job and must not be construed to be a description of all tasks that may be inherent in the job. 
Revised March 2023
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