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Government of Anguilla 

	JOB DESCRIPTION - 1

	JOB TITLE:  Environmental Health Officer


	MINISTRY
Social Development
	DEPARTMENT

Health Protection


	SECTION


	UNIT

Environmental Health

	GEOGRAPHIC LOCATION

The Valley


	TITLE OF IMMEDIATE SUPERVISOR


Senior Environmental Health Officer


	A.       MANDATE
To participate in providing timely, reliable, efficient and effective environmental health services that are delivered in accordance with the relevant Environmental health Legislation, policies, standards and procedures.


	B.KEY FUNCTIONS

1. Participate in providing management support in planning and directing the operation of the Environmental Health Unit and supervision of staff.
2. Participate in providing managerial support in offering technical advice, guidance information and advisory services to government department, and other stakeholders locally and regionally on environmental health parameters.

3. Perform the daily operational activities of the Environmental Health Unit in accordance with the relevant Public Health legislation, policies, standards and procedures.

4. Conduct monitoring and inspection functions consistent with job duties in sanitary district.
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	C. KEY DUTIES

1. Participate in the development of environmental health policies, procedures and programmes consistent with national and international standards, specifications and objectives.

2. Plan, supervise, direct and evaluate the activities of Environmental Health Assistants, Senior Vector Control Officer, Un-established workers (Solid waste workers cleaners).

3. Collaborate with SEHOs to ensure an effective and efficient response for health protection services is maintained.
4. Supervise and train Vector Control Officers, Environmental Health Assistant’s, Litter Wardens and Un-established staff.
5. Monitor all environmental health services or activities undertaken by the private sector under contract (e.g. Solid waste collection and disposal contracts).

6. Monitor for compliance with regulations, the environmental health areas of activities as    delegated, including but not limited to:

· Vector and pest control

· Food hygiene

· Water quality 

· Sewage and Wastewater Management 

· Occupational health and safety

· Complaints investigations

· Nuisance abatement

· Commercial premises inspections (fitness for operation)

· House premises inspections (fitness for habitation)

· Institutional Environmental Health

· Infectious diseases investigation

· Environmental risk assessment

· Pollution Control and Abatement

7. Monitor premises for compliance with the relevant Public Health legislation, advise clients of non-compliance and recommend remedial action.

8. Issue default and rectification notices where necessary in areas of non-compliance in conjunction with Principal and Senior Environmental Health Officers and when required give evidence in a court of law.

9. Keep accurate records and prepare reports of all environmental health activities as required for inclusion in annual reports. 

10. Participate in public awareness campaigns, promotions on environmental health issues in conjunction with other stakeholders, service providers and the media. 
11. Conduct ante-mortem and post-mortem inspections of food animals, food products on Anguilla and at ports of entry and issue condemnation certificates in accordance with the relevant public health legislation, policies, standards and procedures.
12. Conduct port health and quarantine surveillance of premises at ports of entry, in accordance with the relevant public health legislation, advise clients of non-compliance and recommend remedial action in conjunction with Principal and Senior Environmental Health Officers
13. Liaise with and coordinate with the Water Laboratory on issues relating to water quality and wastewater control, particularly with issues requiring analytical services.

14. Liaise with and collaborate with and provide technical support, including timely and accurate information and/or data, to other Governmental departments and non-governmental organizations in conjunction with Principal and Senior Environmental Health Officers where required.

15. Issue licenses and permits where necessary in accordance with the relevant Public Health legislation.

16. Participate in the development, promotion and implementation of the Department Disaster Preparedness Plan and ensure that subordinate staff is knowledgeable of their role in the event of a disaster.

17. Provide in-service training, technical advice and guidance for subordinate staff and conduct food handlers training sessions as assigned

18. Attend national, regional and international workshops, seminars and other training programmes as required and provide reports and recommendations on training courses attended.

19. Prepare correspondence, reports, legal notices, statements of evidence and represent the Department at meetings when required.

20.  Participate in the investigation of infectious diseases/communicable diseases and tracing   of primary/secondary contacts

21. Participate in the Assessment of planning applications to ensure environmental health aspects in the various Sanitary Districts are adequately covered when requested.
       22.   Participate in disaster management activities designed to prepare for, mitigate

              against and respond to disaster events.


     23.   Develop and implement strategies for improving and maintaining a high level of

             Customer Service in the public sector.

      24.    Participate in disaster management activities designed to prepare for, mitigate

              against and respond to disaster events.


      25.   Develop and implement strategies for improving and maintaining a high level of

              Customer Service in the public sector.

26.  Perform other related duties as required by the job function.
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	D. KEY RELATIONSHIPS

1. Report to Senior Environmental Health Officers

2. Supervise Environmental Health Assistants, Senior Vector Control Officer and Un-established staff.

3. Liaise with government departments, public and private sector businesses.

4. Liaise collaborate with community groups, households and firms on environmental health parameters.


	E. KEY AUTHORITIES

1. Carry out monitoring, regulation and enforcement measures according to the relevant Public Health legislation associated policies, procedures and standards. 

2. Issue permits, licenses and certificates for environmental health related activities covered within the framework of the law.

3. Issue food condemnation notices, notices for closure of premises and provide information for breaches of the law in conjunction with the Senior Environmental Health Officer.

      4.   Provide technical advice & information to the public on environmental health issues and activities 


	F. KEY REPORTS

I. Operational and Statistical Reports

II. Reports requested by government departments & organizations as required or as requested (inspection reports)

III. Assist in the preparation of annual Reports

IV. Reports on Training Courses & Seminars attended.

V. Assist in the preparation of staff performance and appraisals 

JOB TITLE:  Environmental Health Officer

	G.      PERFORMANCE PARAMETERS
1. Extent to which public and private sector compliance with environmental health policies and procedures.

2. Extent to which environmental standards are maintained.
3. Extent to which the number of environmental health complaints are reduced.

4. Extent to which the public is aware of environmental health issues and promotional activities.



	H.     SCOPE OF THE JOB

The job has responsibility for promoting enhance awareness of and sensitivity to environmental health parameters, concerns and options by all sectors of the community. In addition the job must ensure compliance of all premises in sanitary districts with the relevant public health legislation, policies, standards and procedures.

	I.      PERSONAL QUALIFICATIONS

D.  QUALIFICATIONS

The incumbent must possess theoretical and practical knowledge and skills in Environmental Health as well as effective interpersonal and communicative skills.

These knowledge and skills are normally obtained in the process of acquiring an Associate or Bachelor of Science Degree in Environmental Health /Public Health or equivalent qualification with at least three years experience.




This document is intended to reflect key requirements related to the principal functions of your job and must not be construed to be a description of all tasks that may be inherent in the job.
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